IMPORTED 0 JOURNALS ERROR RECEIVED

Import OK - Sheet WIOA Program chg 1218 X

Imported O journals - System 1D (Unit, Journal ID, Date) Reference, Description:

Imported 0 Journals with no additional detail given on what caused the journal not to import.

The issue is normally caused by copying and pasting data from an external source into the journal
spreadsheet. There is something with the format of the data being pasted which is preventing the data
from loading.

Follow these steps to resolve:

1. Open a new blank Excel spreadsheet.

2. Copy the journal data from the journal spreadsheet.

T T e P = E B PpE- 2
Arial - u An === % =3 General = o4 4 \d |H]
PDE@' c d'IF —— B Delete 'sz&r'd&
aste B I U & A c § v 9% » | %) & Conditional Formatas Cel e ort & Fin
. i “" Formatting - Table- Styles- [ Format & v Fiio o Gelect-
Clipboard 1 Font Number Styles Cells Editing ~
X [
113 .| Jx || a0700 v
- E@ Copy i
J % Paste Options:
a
Journal Entry Sheet 0
Paste Special...
Journal Header ﬂ E H |
nsert...
SysID_Unit Date Description )
1249 40700 NEXT 12/06/18 TEST Delete...
Clear Contents
Journal Lines BR 2] 8 Quick Analysis
SysiD dowrnallD  Line# Ut Ledger ficoount  AlkAccount  Fund DeptlD . Product  SpecialPun Affiiae  Budget
I I I 2 I 2 Filter I I I 2
SelEsins e e b T e e e e i | Sort
243 NENT 1 Format Cells...
1243 HERT 2 Pick From Drop-down List...
1249 MERT 3
243 HERT " Define Name...
243 MERT 5 & Hooedink..
243 MERT [ oo
243 MERT 7
243 MEXT 8

2
3
4
3
b
7
8
9
10
i3
13]
14]
15|
16|
17|
18]
19|
20
21
221243 MEWT 0
23
2|
|
26|
27|
2|
29
30|
|
32
[




3. Go to the blank Excel spreadsheet. Right click and paste the data via ‘paste values.’
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4. Create a new journal sheet.
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5. Enter the header information and insert the number of lines needed for the journal.
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6. Copy the data from the Excel spreadsheet that you opened.
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7. Go to the Journal Upload spreadsheet. Right click and paste the data into the new journal sheet
via ‘paste values.’
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8. Attempt to import the journal again with the Import Now button.

9. The journal should import successfully.




