How to Enable Adobe “Read Out Loud”
For Voice enabled TTE Documents

Documents on any of the TeamWorks Travel and Expense Training pages on the SAO
website displayed with a green font indicate they are voice enabled for Adobe Acrobat.

Save the PDF document to your drive and open it with Adobe or Adobe Acrobat.
Click on View.
Click on Read Out Loud.

Click on Activate Read Out Loud to enable the option.
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Click on View.
Click on Read Out Loud.

Click the preferable option: Read This Page Only or Read to End of Document.

@ How to Correct Allocations-2015.pdf - Adobe Acrobat Pro
File Edit Window  Help

[ opq Rotsteliew AR AT

Page Mavigation

Ll
Page Display * 130% | ~ |
Loom k
Tool Sets r
Tools k
Fill & Sign
Comment r
Show/Hide 3
" Read Mode Ctrl+H
El Eull Screen Mode Ctrl+L
@P Tracker...
Deactivate Read Out Loud Shift+ Ctrl+Y
Compare Documents... Read This Page Only Shift+Crl+V |
Pause Shift+Ctrl+C
Stop Shift+Ctrl+E
2|Page TeamWorks Travel & Expense System Version Date: 01/25/17

Atlanta, Georgia 30334



